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	Metric
	Level of achievement

	
	
	5
	4
	3
	2
	1

	
	Report appearance and tone are professional from title page through final appendix and report is written for an executive (investor) audience (clear value proposition and appropriate level of formality)

	Appearance and tone are appropriate for executive reader 
	Appearance and tone are mostly appropriate for executive reader 
	Some issues with appearance or tone 
	Issues with both appearance and tone 
	Executive audience is not addressed by this report

	
	Report contains all required sections with appropriate  detail for intended audience
	All required elements and detail are included 
	Most required elements and detail are included 

	Some required elements and detail are included 
	Few required elements or detail are included 
	Required elements and detail are not present

	
	All graphics and appendices are referenced in the text

	All graphics and appendices are referenced in the text


	Most graphics and appendices are referenced in the text


	Some graphics and appendices are referenced in the text


	Few graphics and appendices are referenced in the text


	No graphics and appendices are referenced in the text



	
	Reader would be persuaded to act – or at least consider – the funding request presented in the report

 
	Reader would approve the request 
	Reader would ask questions about the request 
	Reader would delay response on request 
	Reader would not fund the request 
	Reader would question the credibility of the team authors

	
	Evidence is used in text as needed to support claims and uses APA format
	All claims are supported by evidence and all evidence is cited correctly 
	Most claims are supported by evidence and most evidence is cited correctly
	Some claims are supported by evidence and some evidence is cited correctly
	Few claims are supported by evidence and little evidence is cited correctly
	No claims are supported by evidence and no evidence is cited correctly


	
	References list is offered in APA format in Appendix 4
	All sources are listed in APA format 
	Most sources are listed in APA format
	Some sources are listed in APA format
	Few sources are listed in APA format
	No sources are listed in APA format



	
	Grammar, spelling and punctuation are correct
	Grammar is excellent, and spelling and punctuation are correct
	Some minor grammar, spelling and/or punctuation errors are present

	Grammar, spelling or punctuation errors interrupt the flow of ideas
	Poor grammar, spelling or punctuation make the report difficult to read
	Grammar, spelling and/or punctuation errors render the report unreadable 
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